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Ferryhill Neighbourhood Plan Working Group 

 

TERMS OF REFERENCE 

 

1. OBJECTIVE  
 

Ferryhill Town Council is the qualifying body for the purposes of preparing the 
Neighbourhood Plan.  The objective of the Neighbourhood Plan Working Group is to 
produce an effective Neighbourhood Plan document for Ferryhill. The Plan should 
incorporate planning policy priorities that have been identified through an extensive 
community consultation process, ensuring that the final Plan submission is one which 
has been community led and as such reflects community aspirations. 
 

 
2. MEMBERSHIP  

 

The Working Group comprises the following members: 
 

3  Ferryhill Town Council Members.  (Voting) 
These will be elected in May each year at the  
Town Council Annual General Meeting. 
Note:- it will be recommended at the Town Council A.G.M. 
to maintain the same members appointed to this Group for 
the duration of the Neighbourhood Plan development to maintain  
consistency and knowledge gained during the process. 

 

1 Durham County Councillor  (Voting) 
 

9 Mix of Members of public, business people, local  (Voting)
 organisations, e.g. Resident Associations 
 

1 Ferryhill Town Council Officer (Grants & Project Officer) (Non-Voting) 
 
1 Durham County Council, Service Level Agreement  (Non-Voting) 

Planning Support Officer, attends as requested by 
the group 

 

Meetings will be chaired by an elected Chair or in his/her absence by an elected Vice-
Chair and, in the unlikely event of both not being available, by a member of the group, 
who will be selected at the relevant meeting; 
 

The Working Group membership will be reviewed from time to time. Whilst organisations 
have nominated representatives, it will be acceptable for an alternative representative to 
attend meetings as appropriate in their absence. 

 

Representatives will be expected to give unbiased feedback to the organisations that 
they are representing.  

 

Any member wishing to resign from the Group must inform the Chair in writing and if 
possible provide a reason for leaving the group for monitoring purposes only. 
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3. MEETINGS  
 

The Working Group will elect a Chair and Vice-Chair from its membership annually in 
May. 

 

The Grants and Projects Officer will be the Secretary of the group. The Secretary will 

prepare meetings, agendas, draft minutes and all relevant documentation and help 

research and formulate the Neighbourhood Plan. 

In the event that Members of the group can not agree on a meeting date and time the 
Chair will make the final decision over when the meeting should take place. 
 

Working Group Meetings will take place as required.  
 

A minimum of four members are required to make the Working Group meeting quorate. 
 

Decisions made by the Working Group should normally be by consensus at meetings. 
 

Where a vote is required each VOTING member shall have one vote. A simple majority 
will be required to support any motion. In the event of a tied vote the Chairman shall have 
one casting vote.  

 

Named votes are not required; a simple record should be made as follows: 
e.g. For, Against, Abstain  
 

4. ACCOUNTABILITY 
 

The group will report to the Community Services Committee with documentation being 
presented to Town Council for information only. 
 
5. REMIT 
 

 Undertake the preparation of the Neighbourhood Plan; 

 Produce policies, minutes, reports and documents relating to the plan; 

 Identify sources of external funding to help develop the Plan, and apply as 

appropriate with the support of the Grants & Projects Officer; 

 Liaise with local organisations, Durham County Council and other potential 

stakeholder organisations on the production of the Neighbourhood Plan 

including maintaining links with the Local Planning Authority to ensure that the 

final Plan is as inclusive as possible; 

 Identify ways of involving the whole community in the Plan, gathering the views 
and opinions of as many groups, organisations and individuals from the local 
community as possible; 

 
 Determine the types of consultation and information gathering to be used and 

be responsible for the analysis of consultation results; 
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 Manage the gathering of evidence necessary to inform on each of the 

issues/sections identified within the scope of the plan; 

 Keep under review the legislative requirements around Neighbourhood 

Planning to ensure the Plan meets all requirements; 

 Update the general public and Ferryhill Town Council on progress via 

presentations, press releases and Ferryhill Town Council website to ensure 

effective communication; 

 Identify and assess options available in respect of each issue/themeidentified 

for inclusion in the Neighbourhood Plan and prepare a Draft Plan for wider 

consideration; 

 Present a Draft Neighbourhood Plan document to Town Council; 

 Once approved by Town Council assist the appointed Independent Assessor in 

arrangements for the Referendum. 

 

6. DELEGATED POWERS 
 

The Town Council will approve the Final Draft of the Neighbourhood Plan document prior 
to its submission to the local Planning Authority. 
 

The Neighbourhood Plan Working Group however has the following Delegated Powers: 
 

 To appoint smaller sub-groups to research and develop specific themes and 
issues for inclusion in the Neighbourhood Plan, reporting directly back to the 
Working Group; 
 

 Take responsibility for planning, budgeting and controlling expenditure on the 
production of the Plan within the limit of the delegated budget set by the Town 
Council of £15,000. 
 
 

7. CONDUCT 
 

While there is an expectation that Members as individuals will report back to their parent 
organisations, the Working Group as a whole is accountable to the wider community for 
ensuring that the Neighbourhood Plan reflects their collective expectations. Accordingly, 
the Working Group will achieve this by applying the following principles: 
 

 Be accountable for its decisions; 
 

 Not place themselves under any financial or other obligation to outside individuals 

or organisations that might seek to influence them in the performance of their 

official duties; 
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 Be as open as possible about all the decisions and actions that are taken. 

Reasons should be given for all decisions and information should only be 

restricted when the wider public interest demands it; 
 

 Work with mutual trust and respect, and combine expertise;  
 

 Be clear when individual roles or interests are in conflict (refer to section 8);  

 

 Individuals to provide feedback from Working Group meetings to their parent 

organisation;  
 

 Individuals to assist their parent organisation by bringing appropriate ideas and 

concerns to the attention of the Working Group;  
 

 Individuals must Inform the Working Group as soon as possible if they are going to 

be unable to deliver agreed actions;  
 

 Individuals must treat everyone with dignity, courtesy and respect regardless of  

their age, gender, sexual orientation, ethnicity, ability, or religion and belief; 

 

 Individuals to actively promote equality of access and opportunity.  

 Remain neutral on independent issues in connection with proposed planning in the 

parish of Ferryhill. 

 

8. CONFLICT OF INTERESTS 
 

Working Group members should declare any real or perceived conflicts of interest at 

the start of each meeting. These will be recorded by the Secretary. 

The Working Group will take a collective decision on whether there is a conflict (real 

or perceived) and the appropriate response i.e. whether or not the Individual Member 

should leave the Meeting while the Item is being discussed. 

 

9. DISSOLUTION 
 

The project is intended to run until a Plan has been presented for independent 
examination. The Working Group will remain active until at least the independent 
examiners report is published. 
 

The group will agree the date for any dissolution with a period of 31 days notice; with 
formal notification being provided to Ferryhill Town Council at the next available 
Ordinary Town Council meeting.  

 


